


 Narrative
 Tells a story or gives an account of events or incidents. 
 Often revolves around a plot or story line. 

 Reflective
 Personal writing reflecting reality.

 Descriptive
 Writing that paints a picture with words. 

 Argumentative
 You have a belief/point of view/opinion and it is your objective to influence/persuade your audience/readers to 

agree with you. Take a stand and support your opinion. 

 Discursive
 This is an analysis of a subject. It may be compared to a written debate as both sides of an argument are 

presented. 



 Planning in the form of a brainstorm/mind map/flowchart. This is essential to ensure a 
logical progression of thoughts. This is your plot/storyline. 
 The introduction indicates time and setting and introduces the main characters. 
 A gripping thesis statement is effective and essential. 
 The body needs to have a series of events that contain development or complication 

of the plot. These lead to a climax/anti-climax.
Characters should be limited in number and thoughtfully described for them to be 

relatable to the reader. 
 Should be narrated in past tense and in 1st or 3rd person. (I, he, she , they, them)
 Present tense is sometimes used for immediacy.



 This is the sharing of your thoughts, ideas, feelings or 
experiences. 
Usually written in 1st person. (I)
 In order to convey sincerity the essay should be written from 

personal experience. 



Relies on detail and requires suitable vocabulary, descriptive powers and creativity. 
 The acronym SIDES works especially well here –
 Strong verbs
 Imagery
Detail
 Experiences
 Suggestion. 

 Present tense is often used to create a feeling of immediacy. 
 Adjectives, adverbs and figures of speech should be used appropriately. 
 Avoid using the same beginnings of sentences as this causes monotony. 



 Effective planning will ensure that you structure your argument logically. 
 Your introduction is vital for capturing the audiences’ attention by conveying your 

thesis statement.
 A strong opening would be a question, a proposal or a shocking statement. 
 In the body it is essential that you support your viewpoint with examples/facts. 
Related facts should be grouped in paragraphs of their own. 
Connecting words back up your argument and make it more convincing. 
Rhetorical questions and repetition may be used for emphasis. 

 Your conclusion should be short and strong. It should tie up and summarise what you 
have said. 



 In order to write effectively, you need to have knowledge of and opinions on the 
chosen topic. 
 Your introductory paragraph states and briefly explains the nature of the debate. 
 Include points for both sides of the argument in the body of the essay. 
 Separate the issues into different paragraphs. Use facts, evidence, examples, 

statistics and opinions to support the arguments. 
 Formal language and technical terms to be used effectively. 
Use connecting words to show shifts in discussion. E.g alternatively, similarly, in 

contrast, on the one/other hand, however and while. 
 In your concluding paragraph you should make judgements concerning the 

alternatives and then make recommendations. 



Plan -Choose your topic and make a 
mind map of all your ideas

Edit - do a rough draft from your 
mind map and then check for mistakes

Final – rewrite your essay 
carefully after doing corrections



Read through all the topics and their instructions – pay attention to what type of essay 
it must be!
Once you have settled on a topic start to “unravel” it:
 1st or 3rd person narrator?
 Point of view?
 Present or past tense?
 Setting?

Remember to row the BOAT
 Brainstorm: Write down as quick as you can all the ideas suggested by the topic. Don’t stop to think about 

whether they are relevant or not.
 Organise: Look carefully at your ideas, and decide what you wish to include. Only ideas which are relevant to the 

topic.
 Arrange: Now arrange what you have chosen in a logical order. Add new material that occurs to you. Group 

main ideas by circling them and then using linking lines to link to another main idea.
 Transact: Now begin writing a rough draft. Include strong verbs, vivid descriptions and definite detail





 Your editing checklist: TRIALS
 Tone
 The way you express yourself creates the mood

 Register
 The appropriate use of language for a particular situation

 Intention/Purpose
 What’s the aim of the text?

 Audience
 For whom has the text been written?

 Language
 Diction, word usage and structure

 Style
 The manner in which you have expressed yourself (E.g. Literal/figurative language)



 This is the introductory paragraph and VERY important!
 Introduce your intentions through a thesis statement (controlling idea of your essay 

and typically the first sentence).
Dogs are great pets because they help owners get exercise and are loyal and 

friendly.
 If using this as a thesis, the paper should follow the format it lays out.  The first 

body paragraph should be about dogs helping owners get exercise, paragraph 2 
about dogs being loyal, and paragraph 3 about dogs being friendly. 
 This is the anchor of the essay and will create a uniformity of thought throughout.
 End this paragraph with transitional sentence that will link nicely to the first body 

paragraph.
Don’t repeat the words of the title or give a dictionary definition, a surprising 

statement will often arouse interest.



 The body usually consist of three paragraphs and each of them discuss one main point.
 Each paragraph should begin with a topic sentence that relates directly back to your thesis.
 A topic sentence is sort of like a thesis, but on a smaller level.  It is your paragraph boiled down into 

1 sentence.  It summarizes one thesis point and should correspond clearly to your thesis.

 If we use the example thesis from the previous slide, a good topic sentence for the first 
paragraph could be something like this:

Firstly dogs need to be taken for walks, they provide a fun, safe way for owners to get 
exercise.

 It needs to contain strong support points and examples and explanations to clarify the topic.
 Link body paragraph using suitable conjunctions:
 accordingly, also, besides, certainly, consequently, finally, furthermore, hence, however, incidentally, 

thus, similarly, indeed, likewise, moreover, nevertheless.



 Round off your essay so that the reader feels a sense of completeness and 
satisfaction.
 It sums up the idea and revisits some of the points.
 It should not simply be a restating of previously mentioned facts, but an outline that 

clarifies the direction the essay followed.
Don’t include new ideas in the concluding paragraph.
Make sure that the conclusion has a link to the introductory paragraph.



 Write what you know about
 Choose a text type and topic that suits your personality 

and ability
 Dismiss any topics you do not like, don’t understand, or 

to which you cannot relate.
 Write in full sentences
 Every sentence should contain a subject and a finite 

verb. 
 eg. Walking across the road.
 The girl was walking across the road.

 Vary paragraph and sentence lengths
 A subject and a verb can form a sentence.
 eg. She cried.

 Vary your sentence constructions.
 Try to use simple, complex and compound sentences.

 Ensure that the concord of the sentence is correct.
 Agreement of the subject and the verb.
 eg. The participants were confident of their 

performances.
 Decide on the most suitable tense for your topic.
 Make sure that you use the same tense throughout your 

piece of writing.
 Direct Speech and dialogue can be used but this must 

be used sparingly.
 It allows the readers to relate to the characters.
 It allows the reader to visualize the character. 

 Include sensory detail
 Try bring to life what you see, hear, touch, taste and 

smell.
 Decide which senses are relevant to your topic.



 Repetition of words at the beginning of 
sentences
 I went to town. I met my friends. I enjoyed shopping with 

them. 
 I went to town to meet my friends. Shopping together 

was fun. 
 Repetitive sentence structure
 The family went on holiday. They toured Europe. The 

had a wonderful time. 
 The family went on holiday. Touring Europe, they had a 

wonderful time. 
 Overuse of adjectives and adverbs
 She was completely, utterly and totally overwhelmed by 

their generosity. 
 She was totally overwhelmed by their generosity. 

 Overused words
 Make use of synonyms for alternatives. 

 Slang usage
 Avoid it unless it is used for direct speech. 

 Clichés
 Avoid overused words/expressions

 Redundancy and Tautology
 Avoid superfluous and unnecessary words/statements. 
 She was tired and exhausted after the event (Both these 

words mean the same thing.)
 In my personal opinion (It is your opinion so it is personal.)
 She said it over and over again, time after time. (Repetition)

 Verbosity
 Avoid using too many words when the same idea could 

be stated simply and clearly. 
 You need to apply yourself diligently and conscientiously to 

the studying of your work for the forthcoming exams. 
 You need to work diligently for these exams. 

 Unnecessary ‘big words’
 Avoid words you do not understand as it leads to 

malapropisms.
 Ambiguity
 John told James that his brother had arrived.  (Whose 

brother? James’s or John’s)
 Numerals
 Generally, numbers should be written in words unless you 

are writing the date or monetary amounts. 


